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ARTICLE Is RECOGNITION
1.100 The provisions contained herein constitute a binding 
bilateral agreement by and between the Orange 
Unified School District, hereinafter referred to as 
the "District," and the California School Employees 
Association, Chapter #67, an affiliate of CSEA, 
hereinafter referred to as the "Union."
1.200 The District recognizes the Union for purposes of 
collective negotiations, pursuant to Government Code 
Sections 3540 et seq., as the exclusive represen­
tative for all positions in the bargaining unit as 
certified in the official District recognition 
statement which is set forth in Appendix A and which 
may be modified upon mutual agreement of the 
parties.
1.300 Any notice to be given by one party to the other 
under this Agreement will be given by certified or 
registered mail. If given by the District, said 
notice will be sent to the Union located at 326 W. 
Katella Avenue, Suite E, Orange, CA 92667; and, if 
given by the Union, said notice will be sent to the 
District located at 370 North Glassell Street, 
Orange, CA 92666. Either party may, by like 
written notice, change the address at which notice 
to it may be given.
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1.400
ARTICLE 1 ;
1.500
This Agreement shall begin on October 1, 1988 and 
continue through September 30, 1991. Any request by 
the Union to modify the Agreement shall be submitted 
to the District within 180 days of termination date. 
Reopening Provisions
1.510 For the period of October 1, 1989, through 
September 30, 1990, the parties agree to 
reopen negotiations on Article XII and in 
addition, one Article of each party's choice.
1.520 For the period of October 1, 1990, to
September 30, 1991, the parties agree to 
reopen negotiations on Article XII and in 
addition, one Article of each party's choice.
RECOGNITION (Continued)
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ARTICLE 2: ONION RIGHTS
2.100 Employee Rights
2.110 The District and the Union recognize the 
right of employees to form, join and 
participate in lawful activities of employee 
organizations and the equal, alternative 
right of employees to refuse to form, join 
and participate in employee organizations. 
Neither party shall exert pressure upon nor 
discriminate against an employee in the 
exercise of these alternative rights.
2.120 Accordingly, membership in the Union shall 
not be compulsory. A unit member has the 
right to choose, either: to become a member
of the Union; or, to pay to the Union a fee 
for representation services, provided that 
such fee is approved by a majority of unit 
members pursuant to a separate election as 
defined in Section 2.300 below; or to refrain 
from either of the above courses of action 
upon the grounds set forth in Section 2.800 
below.
2.200 Dues Deduction
2.210 The Union shall be provided continuous 
payroll deductions of membership dues, 
including the dues of the state organization. 
The Union shall hold the District harmless on
3
ARTICLE 2: UNION RIGHTS (Continued)
2.210 (Continued)
account of any problem arising from monies 
having been deducted and remitted to the 
Union pursuant to this Section. The Union 
agrees to furnish any information needed by 
the District to fulfill the provisions of 
this Section.
2.200 The Union is entitled to a change in payroll 
deductions of its member(s) provided an 
authorized Union Officer submits a written 
request to the District for such adjustment; 
and provided further that at least thirty 
(30) calendar days prior to the change an 
authorized Union officer shall furnish the 
District with evidence that the Union 
provided notification to its members of said 
change. Such changes shall consist of total 
annual dues change, increase or decrease in 
dues requirements, increase or decrease in 
authorized deductions by a member(s) for 
Union approved items.
2.230 The District shall remit all dues collected 
to the Union witn an accompanying alpha­
betical list of all unit members for who all 
dues deductions have been made.
k
ARTICLE 2: ONION RIGHTS (Continued)
2.300 Organizational Security Election
2.310 The representation fee provisions which are 
set forth in Sections 2.100 through Section
2.1300 of this Article; excluding Sections
2.200 (2.210 through 2.230) shall be severed 
from the remainder of this Agreement and 
shall be voted upon separately by all unit 
members who are included within the 
bargaining unit represented by the Union 
except those unit members defined by Section 
2.1400 of this Article. Such election shall 
be held and conducted in accordance with 
Sections 3546 (a) of the Educational 
Employment Relations Act, Section 34000 
through Section 34040 of the rules and 
regulations of the Public Employment 
Relations Board, and case law interpreting 
such code sections.
2.320 The implementation of Sections 2.100 through
2.1300 of this Section shall be strictly 
subject to the results of the election which 
shall be conducted as described above. Such 
Sections pertaining to the collection of a 
representation fee shall become effective 
only if a majority of those unit members 
included within the bargaining unit
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ARTICLE 2: UNION RIGHTS (Continued)
2.320 (Continued)
represented by the Union who vote in such 
election, actually approve the option of a 
representation fee as set forth in those 
Sections cited above. Failure to achieve the 
aforementioned majority vote shall result in 
the severance of this ineffective provision 
and shall not be deemed to affect the 
remaining provisions of this Agreement.
2.400 Unit Members' Obligation to Exclusive Representation 
2.410 A bargaining unit member who does not fall
within one of the exempted categories as set 
forth in Section 2.800 below, and who has not 
voluntarily made application for membership 
in the Union within the sixtieth (60th) day 
following either the date upon which the 
results of the separate election provided for 
in the Sections above are finally certified 
pursuant to the rules and regulations 
governing the Public Employment Relations 
Board, or, the date upon which said employee 
has been formally hired by the District as a 
bargaining unit employee, must as a condition 
of continued employment in the District pay 
annually to the Union a representation fee, 
in exchange for representation services
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ARTICLE 2: UNION RIGHTS (Continued)
2.410 (Continued)
necessarily performed by the Union in 
conformance with its legally imposed duty of 
fair representation on behalf of said unit 
member who is not a member of the Union.
2.420 In the event that a unit member does not 
become a member of the Union or pay such fee 
directly to the Union, the District shall 
begin automatic payroll deduction in the same 
manner as set forth in Section 2.200 of this 
Agreement and Education Code Section 45168. 
There shall be no charge to the Union for 
such mandatory agency fee deductions.
2.430 Prior to beginning such automatic payroll 
deduction, the Union will certify to the 
District in writing that the employee whose 
pay is to be effected by the deduction has:
1) refused to join the Union; and 2) has 
refused to tender the amount of the agency 
fee as defined herein; and 3) has not applied 
for an exemption under Section 2.800 herein.
2.500 Definition of Representation Fee
2.510 The representation fee collected pursuant to 
Section 2.400 above from unit members who are 
not members of the Union shall be limited to 
an amount equal to the Union's (local and
7
ARTICLE 2: ONION RIGHTS (Continued)
2.510 (Continued)
state) annual dues for representing such unit 
members.
2.520 This "representation fee" shall include only 
those costs actually incurred by the Union in 
representation activities.
2.530 Such representation fee shall exclude all
other costs, fees and assessments including, 
but not limited to any and all amounts which 
may be used directly or indirectly for, 
political or ideological activities or causes 
of any nature.
2.540 Any dispute as to the amount of the
representation fee shall be resolved pursuant 
to the provisions of Sections 2.900 and 
2.1000 herein.
2.600 Exceptions
2.610 Exceptions to Section 2.500 shall be as 
follows:
2.611 Full-time bargaining unit members
hired during the school year shall pay 
a prorated representation fee for the 
balance of the school year beginning 
the first payroll period following the 
date of employment.
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ARTICLE 2: UNION RIGHTS (Continued)
2.612 Part-time bargaining unit members 
shall pay a prorated representation 
fee pursuant to the Union's schedule.
2.613 Unit members on leave without pay, and 
unit members who are on laid-off 
status shall be exempt from these 
provisions herein; except that the 
election as to membership or payment 
of a fee as set forth herein must be 
exercised within the first ten (10) 
work days upon return to paid status.
2.700 Annual Verification of Representation Fee by Union 
2.710 Prior to September 1st of each year and
before the collection of a representation fee 
from any unit member pursuant to these 
provisions herein, the Union shall submit a 
written certification to the District 
verifying that the total amount of its 
representation fee conforms to Section 2.500 
above, and itemizing all component parts of 
such fee. Each year such amount shall be 
verified and submitted in writing to the 
District by the Union prior to September 1st. 
The parties agree that such annual 
certification is a condition precedent to the 
collection by either the District or the
9
ARTICLE 2: UNION RIGHTS (Continued)
2.710 (Continued)
Union of a representation fee from a unit 
member.
2.800 Employees Exempted From Obligation to Pay Union
2.810 Any unit member shall be exempted from the
requirements of Section 2.400 above, if such 
employee, either:
2.811 Has a bona fide religious objection as 
defined by Section 3546.3 of the 
Government Code to the payment of any 
fee in support of a union or "employee 
organization" as defined in Section 
3540.1(d) of the Government Code; or
2.812 Has a deep philosophical objection to 
the payment of any fee in support of a 
union or "employee organization" as 
defined in Section 3540.1(d) of the 
Government Code.
2.820 Such exempt unit member shall, as an
alternative to payment of a representation 
fee to the Union, pay an amount equivalent 
to such representation fee to:
1) Orange Unified Special Olympics Fund
2) Children's Hospital of Orange County
3) American Cancer Society
4) American Heart Association
10
ARTICLE 2: UNION RIGHTS (Continued)
2.820 (Continued)
5) Rehabilitation Institute of Southern 
California
2.830 If a unit member desires to be exempted for
reasons set forth in Section 2.811 and 2.812 
herein, the unit member must first request 
such exemption in writing from the Orange 
Unified School District setting forth 
briefly the rationale for the exemption. If 
the Union notifies the unit member in 
writing that the Union will not honor the 
request, then the matter shall be referred 
automatically to a panel for determination 
according to the procedure set forth below. 
The panel shall be composed of one person 
selected by the Union, one person selected
by the unit member, and _____________________
from the California State Conciliation and 
Mediation Service. If either one or both 
parties fail to nominate a panel member, the 
process of hearing will continue without 
that party's panel member.
2.840 The panel shall first receive arguments and 
evidence from the unit member requesting the 
exemption. Thereafter the Union may present 
any arguments or evidence. The proceedings
11
ARTICLE 2: ONION RIGHTS (Continued)
2.840
2.850
2.860
(Continued)
shall be conducted in an informal manner, and 
the rules of evidence will not apply. The 
panel member from the Conciliation Service 
shall act as chair and rule on all matters 
before the panel with the exception of the 
final determination of the panel. The panel 
shall prepare a written decision within 
fifteen (15) calendar days of the completion 
of the hearing which shall be final and 
binding upon the parties.
Upon receipt of the decision of the panel, 
the District shall release any funds held in 
escrow to C.S.E.A., Chapter #67 or to the 
charity. Any decision by the panel shall 
apply for the duration of this Collective 
Agreement.
In addition, the Union may require such 
exempt unit member to submit proof of payment 
of an amount equivalent to such represent­
ation fee to one of the alternative funds or 
organizations listed above. If the 
bargaining unit member has not provided proof 
of payment, the District will institute 
deductions pursuant to Section 2.420.
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ARTICLE 2: UNION RIGHTS (Continued)
2.900
2.1000
2.870 Such payments shall be made on or before
October 1 of each school year for returning 
employees or no more than thirty (30) days 
after commencing duties for any newly hired 
employee.
Escrow Account
If any unit member either disputes the amount of the 
fee or disputes whether or not an exemption was 
appropriately denied, the District shall deposit the 
fee which was deducted and place such amount into a 
special escrow account. The monies shall not be 
paid from escrow until the dispute is appropriately 
resolved (Section 2.800 or 2.1000); however, such 
monies shall be forwarded to the Union if the unit 
member does not actually file within sixty (60) 
days of opening of escrow for a resolution of the 
dispute to the appropriate forum as defined herein. 
Procedure for Unit Members Who Contest the Amount of 
the Fee
2.1010 The parties agree that in order to provide a 
uniform definition of the representation fee, 
any such disputes involving the amount of 
such fee shall be referred to the Public 
Employment Relations Board for determination, 
provided that the parties have first complied 
with the other provisions of this Section.
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ARTICLE 2: UNION RIGHTS (Continued)
2.1100
2.1020 The Union will verify in writing to the 
District that all of the conditions of 
Section 2.430 have been met prior to the 
District's initiation of the fee deductions 
set forth in Section 2.420. Thereafter, the 
District will notify the affected employee in 
writing that such deductions will commence 
and a copy of the Union's written verifi­
cation will be attached to the District's 
notice. Thereafter, the District will begin 
the deductions.
2.1030 If, at any time, the Public Employment
Relations Board (PERB) determines that some 
or all of the fees deducted shall be held in 
escrow pending a determination of the correct 
amount of the fee, the District shall 
continue to retain such amount in an escrow 
account. The monies held in escrow shall be 
released to the appropriate party upon the 
rendering of a final decision by the PERB.
Payment Method
2.1110 Any unit members who are not exempted from 
payment under Section 2.800 above shall pay 
annually the properly determined represen­
tation fee directly to the Union.
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ARTICLE 2: ONION RIGHTS (Continued)
2.1200
2.1120 As an alternative to the direct payment
method, a unit member may voluntarily sign 
and deliver to the District a written 
assignment authorizing deduction of the 
properly established representation fee as 
defined in Section 2.500 above, subject to 
the conditions set forth elsewhere in this 
Agreement for payroll deductions, or the 
amount of the fee will be deducted 
automatically in accordance with Section 
2.420 herein.
2.1130 The District is under no obligation to make 
payroll deductions for periods during which 
a unit member is either terminated from 
active employment, or not on the District's 
active payroll for any reason, including, but 
not limited to, layoff and voluntary leave of 
absence for more than thirty (30) days.
2.1140 Upon the rehiring of any unit member, or upon 
the recalling of a unit member from layoff 
status, the District will resume or initiate 
dues deductions for such unit member.
Obligations of Parties
2.1210 District's Obligations
The District's obligation under this Article 
is to notify any unit member who has failed
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ARTICLE 2: UNION RIGHTS (Continued)
2.1300
2.1210 (Continued)
to comply with the provisions of this Section 
that, as a condition of continued employment 
in the District, such unit member must either 
become a Union member, pay a representation 
fee, or establish an exempt status and make 
payment pursuant to provisions of Sections 
2.400 and 2.800 of this Agreement. Under no 
circumstances shall the District be required 
to dismiss or otherwise discipline any unit 
member for failure to fulfill their 
obligations to pay the fees established 
herein.
2.1220 Union Obligations
The Union, and not the District, shall be 
responsible for requiring unit members to 
fulfill obligations defined herein. It is 
the obligation of the Union to collect any 
representation fees which may be due and 
payable to the Union in consideration for its 
services as the exclusive representative of 
unit employees.
Hold Harmless Provision
2.1310 The Union as defined in this Agreement shall 
hold the District harmless, and shall fully 
and promptly reimburse the District for any
16
ARTICLE 2: ONION RIGHTS (Continued)
2.1310 (Continued)
fees, costs, charges or penalties incurred in 
responding to or defending against any 
claims, disputes, challenges, which are 
actually brought, against the District or any 
of its agents, in connection with the
Agreement pertaining to representation fees.
2.1320
Such reimbursement shall include, but not 
limited to, court costs, litigation expense, 
and attorney's fees incurred by the District. 
Upon notice that the District is going to 
seek indemnification or to be held harmless 
under this provision, the Union shall have 
the right to meet with the District 
regarding the reasonableness and merit of any 
claim, demand, suit or action for which the 
District seeks indemnification, and shall 
attempt to agree whether any such action 
listed above in Section 2.1310 shall be 
comprised, resisted, defended, tried, or 
appealed.
2.1330 In determining whether or not such action
shall be comprised, resisted, defended, tried 
or appealed, the District will defer to the 
Union's interests if the District does not 
have a distinct and separate legal interest.
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ARTICLE 2: ONION RIGHTS (Continued)
2.1400
2.1500
2.1330 in the matter in dispute.
2.1340 The District shall not be entitled to be
reimbursed for any costs for which the Union 
was not properly notified and provided the 
opportunity to discuss as set forth herein; 
nor will the District be entitled to any 
reimbursement, when the District's efforts 
in defending against such action would be 
duplicative, or when the District does not 
have a separate and distinct interest to 
defend, or when the District is defending 
an activity which is arguably subject to 
criminal liability on the part of any 
district administrator.
All unit members who are regularly scheduled to work 
less than four (4) hours per day will be excluded 
from Sections 2.100, 2.300 through 2.1300.
Use of Communication Systems
The Union shall have the use of school mail and 
delivery system, employee mail boxes and school 
bulletin boards. A Union mailbox shall be located 
at the District Office.
2.1510 Union communications or materials shall be
properly addressed and prepared for delivery. 
A copy of materials distributed throughout 
the District shall be forwarded to the
18
ARTICLE 2: ONION RIGHTS (Continued)
appropriate Cabinet member and site 
administrators at the same time such notices 
are placed in the mail system. Materials 
distributed shall be clearly identified as a 
Union publication and shall be presumed to 
have been authorized by the Union.
2.1520 Bulletin boards at the appropriate central
work locations shall provide reasonable space 
for identified Union items.
2.1530 The District shall supply the Union with the 
list of names, classifications and work 
locations of unit members as soon as such 
list is available to the District.
2.1600 Union Business
2.1610 Union representatives shall have the right to 
transact Union business on school property 
provided that the business takes place before 
scheduled work begins, during scheduled break 
periods, during lunch break, after work, or 
at times approved by the appropriate 
supervisor, provided further such business 
does not interfere with the instructional 
process or the regular duties of unit 
members.
2.1620 The District recognizes the need and affirms 
the right of the Union to designate Job
19
ARTICLE 2: UNION RIGHTS (Continued)
2.1700
2.1800
2.1900
2.1620 (Continued)
Representatives from among unit members. It 
is agreed that the Union in appointing such 
representatives does so for the purpose of 
promoting an effective relationship between 
the District and unit members by helping to 
settle problems at the lowest level of 
supervision.
Union Leave
The Union shall be granted thirty (30) days per year 
of this Agreement for the purpose of allowing its 
members to participate in the Union's normal 
business activities. The Union shall provide 
written notification normally six (6) days in 
advance to the Superintendent or designee of the 
name(s) of the unit member(s) who will utilize said 
leave prior to the absence.
A hire-date seniority roster of all bargaining unit 
members shall be posted at each work location by no 
later than December 1st of each school year for the 
previous school year.
Released Time for Negotiations 
The Union shall have the right to receive a 
reasonable amount of released time for its members 
to participate in negotiations.
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ARTICLE 3: DISTRICT RIGHTS
3.100 Management Rights and District Powers 
The District retains all of its powers and authority 
to direct and control to the full extent of the law. 
Included in but not limited to those duties and
4 powers are the rights to: direct the work of its 
employees; determine the method, means and services 
to be provided; establish the educational philosophy 
and the goals and objectives; insure the rights and 
educational opportunities of students; determine the 
staffing patterns; determine the number and kinds of 
personnel required; determine the classification of 
positions; maintain the efficiency of the District 
operation; determine the curriculum; build, move or 
modify the facilities; develop a budget; develop and 
implement budget procedures; determine the methods 
of raising revenue; and contract out work. In 
addition, the Board of Education retains the right 
to hire, assign, transfer, reassign, assign overtime 
and work week, evaluate, promote, terminate and 
discipline employees.
3.200 The exercise of the foregoing powers, rights, 
authority, duties and responsibilities by the 
District, the adoption of policies, rules, 
regulations and practices in furtherance thereof, 
and the use of judgment and discretion in connection 
therewith, shall be limited only by the specific and
21
3.200
ARTICLE 3:
3.300
(Continued)
express terms of this Agreement, and then only to 
the extent such specific and express terms are in 
conformance with the law.
The exercise of the discretionary powers reserved to 
the District by this provision shall not be subject 
to review by an arbitrator nor subject to the 
grievance procedure, except that an arbitrator shall 
have the authority to determine the applicability of 
this article to any dispute regarding the violation 
or application of this Agreement.
DISTRICT RIGHTS
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ARTICLE 4: GRIEVANCE
4.100 Definitions
A "Grievance" is an allegation by a unit member 
regarding a violation or misapplication of the 
specific provisions of this Agreement when such 
application or violation has adversely affected 
the unit member. Actions to challenge or change 
the policies, regulations or other matters outside 
of this Agreement are not within the scope of this 
procedure, and review must be taken under separate 
processes. A "day" is a day in which the unit 
members are scheduled to work as set forth in 
this Agreement. The "immediate supervisor" is the 
lowest level management person having immediate 
jurisdiction over the grievant and who has been 
designated by the District to adjust grievances.
4.200 Procedure
4.210 Level I
Within ten (10) days of when the grievant 
knew or reasonably should have known of the 
act or omission which gave rise to the 
grievance, the grievant must present such 
grievance in writing on the appropriate form 
to the immediate supervisor.
The grievance shall consist of a clear 
and concise statement of the problem, the 
specific provision of the Agreement involved,
23
ARTICLE 4: GRIEVANCE (Continued)
4.2110 (Continued)
and the specific remedy sought. The 
supervisor shall communicate a decision, in 
writing, within five (5) days after receiving 
the grievance. Within the above time limit, 
either party may request and receive a 
personal conference with the other party.
4.220 Level II
If the grievant is not satisfied with the 
decision of Level I, within five (5) days 
after receipt of the Level I response, the 
grievant may appeal the decision to the next 
level on the appropriate form. The 
Superintendent or designee shall communicate 
in writing, a decision within ten (10) days 
after receipt of the appeal. Within the 
above limit, either party may request and 
receive a personal conference with the other 
party.
4.230 Level III
If not satisfied with the decision in Level 
II, the grievant or representative, within 
five (5) days after receipt of the Level II 
response, may request, in writing, that the 
Union submit the grievance to arbitration.
2k
ARTICLE 4: GRIEVANCE (Continued)
4.230 (Continued)
4.231 Arbitration
The Union by written notice to the 
Superintendent or designee within 
fifteen (15) days of the Level II 
response, may submit a grievance to 
an arbitrator who shall be selected 
by mutual agreement. If no agreement 
can be reached within five (5) days of 
the notice, the parties shall request 
from the State Conciliation Service a 
list of five (5) names of persons 
experienced in hearing grievances.
Each party shall strike a name until 
only one name remains. The order of 
strike shall be determined by lot.
This shall be accomplished within ten 
(10) work days after receipt of the 
list from the State Conciliation 
Service. The Union shall contact the 
State Conciliation Service to arrange 
for the scheduling of the arbitration.
4.232 In each dispute, the arbitrator shall, 
as soon as possible, hear evidence and 
render a decision on the issue(s) so 
submitted. If the parties cannot
25
ARTICLE 4: GRIEVANCE (Continued)
4.232 (Continued)
agree upon a submission agreement, the 
arbitrator shall determine the 
issue(s) by referring to the written 
grievance and the answers thereto at 
each step. After hearing, and after 
both parties have been given the 
opportunity to make written arguments, 
the arbitrator shall submit the 
finding and recommendations.
4.233 The recommendations and awards shall 
be final and binding upon the parties 
in issues involving the grievance 
procedure herein, and Article 1 
(Recognition), Article 2 (Union 
Rights), Article 4 (Grievance),
Article 6 (Leaves), Article 12 
(Compensation), Article 15 (Miscella­
neous) and violations of procedures in 
this Agreement relating to evaluations 
(Article 11) and transfers
(Article 10). Recommendations and 
awards covering all other issues shall 
be advisory to the Board of Education, 
who shall make the final and binding 
determination after receipt and review
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ARTICLE 4: GRIEVANCE (Continued)
4.233
4.234
4.235
(Continued)
of the arbitrator's recommendation.
If the Board fails to act upon the 
arbitrator's decision within thirty 
(30) calendar days, the decision shall 
be final and binding on the parties. 
Under no circumstances does the 
arbitrator have the power to render a 
final and binding award that would 
constitute a payment by the District 
where the specific amount or the 
impact would exceed a total of $45,000 
annually, nor shall such an award be 
enforceable through any agency pro­
ceedings or through a court of law.
The arbitrator will have no power to 
add to, subtract from, or modify the 
terms of the Agreement or the written 
policies, rules, regulations, and 
procedures of the District; nor shall 
the arbitrator be empowered to render 
a decision on issues not before the 
arbitrator or on facts not supported 
by the evidence.
The fees and expenses of the arbitra­
tor and each hearing shall be borne
27
ARTICLE 4; GRIEVANCE (Continued)
4.235 (Continued)
equally by the District and the Union. 
All other expenses shall be borne by 
the party incurring them.
4.236 If any question arises regarding the 
arbitrability of a grievance, the 
party raising the question of arbitra­
bility may, upon request, have such 
question first ruled upon and decided 
by an arbitrator prior to any other 
hearing on the merits of the grievance 
which would thereafter be conducted by 
a second and different arbitrator.
The fees and expenses of the separate 
arbitrator deciding the issue of 
arbitrability shall be borne by the 
party which raised the question of 
arbitrability.
4.300 Miscellaneous Provisions
4.310 Nothing contained herein will be construed as 
limiting the right of any unit member having 
a grievance to discuss the matter with any 
appropriate member of management, and to have 
the grievance resolved without intervention 
or presence of/by the Union provided that the 
resolution is not inconsistent with the terms
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4.310
4.320
4.330
(Continued)
of this Agreement, and provided further that 
prior to any agreement on the resolution, the 
Union has been given ten (10) days in which 
to study the issues and to state its views.
In the event a grievance is filed at such a 
time that it cannot be processed through all 
the steps in this grievance procedure by the 
end of the school year, and if left 
unresolved until the beginning of the 
following year, could result in harm to a 
grievant, the time limits set forth herein 
may be reduced by mutual agreement so that 
the procedure may be exhausted prior to the 
end of the school year or as soon as 
practicable.
If the District management fails to respond 
in writing to the grievance within the 
specified time limit, the grievant has the 
has the right to process the grievance at the 
next level. If the grievant does not process 
the appeal within the given time limits, the 
grievance shall be considered as settled and 
the grievant cannot thereafter grieve the 
issue(s) again. The time limits specified at 
each level should be considered maximums and
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4.330
4.340
4.350
4.360
(Continued)
every effort should be made to expedite the 
process. The time limits, however, may be 
extended by mutual agreement.
Every effort will be made by the parties to 
settle grievances at the lowest possible 
level.
No reprisals of any kind will be taken by the 
District against any grievant, any party in 
interest, or any other participant in the 
grievance procedure, by reason of such 
participation.
The grievant and/or the d e s i g n a t e d  
representative shall receive time off with 
pay for the purpose of processing and 
preparing grievances as set forth above, 
provided that such time shall not be used for 
the investigation of any grievance and that 
time spent in preparing grievances be 
limited to one (1) hour prior to each level, 
as specified above and one half (1/2) hour 
after each level, as specified above. Such 
release time will be granted within two (2) 
work days of the receipt of a written request 
filed by the Union President with the 
Superintendent or designee.
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4.370 A grievance may be filed by the local
President of the Union regarding violations 
of Union rights as specified in this 
Agreement; and, in addition, may also file 
grievances on behalf of specifically named 
unit members who qualify as grievants and 
who have the same grievance(s) in both facts 
and issues.
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5.100
5.200
5.300
The regular work week for full-time unit members 
shall consist of forty (40) hours per week and five 
(5) consecutive days served in units of eight (8) 
hours; except in cases where the District assigns 
ten (10) hours for four (4) days units, as provided 
by the California State Education Code.
The length of and the scheduling of the work day for 
each position shall be established by the District 
together with the establishment for each classifica­
tion of a regular minimum number of assigned hours 
per day, days per week and months per year.
Unit members who work less than the regular week and 
day as set forth in Section 5.100 above shall be 
designated as part-time and shall have hours 
scheduled appropriately by the District. Any unit 
member in the bargaining unit who works an author­
ized minimum of thirty (30) minutes per day in 
excess of his/her regular approved part-time 
assignment for a period of twenty (20) consecutive 
working days or more shall have his/her basic 
assignment changed to reflect the longer hours.
5.310 All regular employees will be classified in 
accordance with the provisions of Section 
45101A of the Education Code and will be 
paid for all authorized or required work 
time.
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ARTICLE 5:
5.500
5.600
No less than thirty (30) minutes non-compensated, 
uninterrupted and duty free lunch period shall be 
provided for all unit members who render service of 
more than six (6) consecutive hours. Such lunch 
period shall be assigned by the appropriate super­
visor and shall be scheduled as soon after the 
conclusion of four (4) hours of service as is 
possible.
A fifteen (15) minute paid rest period shall be 
provided to unit members for each four (4) hour 
period of service.
Overtime
5.610 Overtime is any time worked in excess of
eight (8) hours in any one work day (24 hour 
period) or in excess of forty (40) hours in 
any work week.
5.611 Such time must be specifically 
assigned and authorized by the 
Superintendent or designee.
5.612 Specifically excluded from overtime 
as defined in Section 5.610 are those 
unit members assigned to a ten-hour- 
day/ four-day week schedule, regular
HOURS AND OVERTIME (Continued)
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part-time employees, or other posi­
tions excluded by the Education Code.
5.613 The "time worked" shall include, for 
the purpose of computation, holidays, 
sick leave, vacation, compensatory 
time off and other paid leaves.
5.620 Overtime shall be compensated at the rate of 
one and one-half times the regular rate of 
pay. Such regular rate specifically excludes 
any premium rate pay. There shall be no 
pyramiding of overtime pay with other 
premium rate pay, except as may be specifi­
cally provided herein.
5.630 Regular part-time unit members shall receive 
overtime for work required in the sixth and 
seventh scheduled day, provided the work day 
is an average of four hours or more.
If the regular work day is an average 
of less than four (4) hours, the unit member 
will receive overtime only for the seventh 
day worked.
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5.640 Unit members who are authorized to work
holidays shall receive overtime, as speci­
fied in Section 5.620 herein, in addition to 
the regular pay received for the holiday.
5.650 The opportunity for all overtime shall be 
equitably distributed by management among 
unit members of an affected classification 
utilizing the following factors:
(1) Seniority preference of unit members at 
a work location where the overtime is 
needed who wish to participate in the 
affected classification.
(2) The rotation of overtime opportunity in 
the affected classification.
(3) The required skill level which is 
needed to perform the emergency job in 
the minimum amount of time.
(4) The availability of a unit member in an 
unplanned emergency situation.
(5) The maintenance of continuity and 
efficiency where the work is part of a 
project that has been started by 
another unit member.
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5.651 If emergency overtime work is rejected 
by all unit members within a classi­
fication at a specific work location, 
the qualified unit member within the 
classification with the least senior­
ity shall be required to work over­
time .
5.652 If non-emergency overtime work is 
rejected by all unit members within a 
classification at a specific work 
location, overtime will be assigned 
by District seniority on a rotation 
basis to other members of the affected 
classification.
5.653 Substitute or temporary employees may 
not be used to fill any overtime 
assignments which would normally be 
done by regular unit members without 
first having exhausted the provisions 
of Section 5.650, herein.
5.654 Any unit member scheduled in advance 
to work overtime and who reports to
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work at the specified time and place, 
and who finds that the work is 
cancelled with no notice being 
provided in advance, shall be paid 
for the actual hours scheduled.
5.655 After exhausting the provisions of 
this Section (5.650), the District 
will assign overtime work to the most 
qualified employee available.
5.660 Compensatory Time Off
Upon request of the unit member and approval 
by the appropriate supervisor, the unit 
member shall receive compensatory time off 
in lieu of overtime pay. The scheduling 
process shall reflect a cooperative effort 
between unit members and the District to 
serve the best interest of both parties.
Such request shall be submitted in writing 
to the appropriate supervisor within five 
(5) working days following the day the 
overtime was worked. Compensatory time
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off shall be granted at the appropriate rate 
of overtime in accordance with Section 5.620 
of this Article. If compensatory time has 
been elected but not taken by the unit 
member within eleven (11) months following 
the pay period within which the overtime was 
earned, the unit member shall be compensated 
for the overtime in cash.
5.700 Special Provisions
5.710 Any unit member required to work on a day
when the unit member has not been scheduled, 
or any unit member called back to work after 
completion of a regular work day for that 
unit member, shall be entitled to a minimum 
of three (3) hours of compensation at the 
appropriate rate.
5.720 Any regular full-time unit member who is 
assigned to a regular shift commencing at 
3:00 p.m. or after shall be required to work 
a shift of seven and one-half hours, but 
shall be compensated for an eight hour 
period.
5.730 Unit members shall be paid for all time for 
which the unit member is required by
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a supervisor to be present at a work site in 
a standby capacity. Such time shall be 
compensated at the appropriate rates, as set 
forth in this Article.
5.740 Whenever a unit member is required to be out 
of the area on District business, that unit 
member will be paid for actual hours worked. 
All actual and necessary expenses incurred 
for an overnight layover will be paid by the 
District.
5.750 Unit members whose work schedule is directly 
affected by minimum or dark days shall be 
given the option to work up to and including 
their regularly assigned number of hours at 
a work site selected by the District.
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(Continued)
a supervisor to be present at a work site in 
a standby capacity. Such time shall be 
compensated at the appropriate rates, as set 
forth in this Article.
Whenever a unit member is required to be out 
of the area on District business, that unit 
member will be paid for actual hours worked. 
All actual and necessary expenses incurred 
for an overnight layover will be paid by the 
District.
Unit members whose work schedule is directly 
affected by minimum or dark days shall be 
given the option to work up to and including 
their regularly assigned number of hours at 
a work site selected by the District.
ARTICLE 6: LEAVES
6.100 Personal Illness and Injury Leave
6.110 Unit members shall be entitled to be absent, 
with pay from duty due to personal injury, 
illness or disability related to pregnancy.
6.120 Regular unit members shall be granted one day 
of paid leave for each month of service or 
major portion thereof according to their 
assigned work calendar. Unit members who 
work part-time shall receive prorated sick 
leave. Pay for any day of such absence shall 
be the same as the pay which the unit member 
would have received had the unit member 
served during the day of illness.
6.121 These days shall be granted and 
effective on the first work day of 
each school year, and may be used at 
any time during the specified work 
year period.
6.122 A unit member may take up to six (6) 
days or one-half (1/2) of the amount 
to which he/she is entitled during the 
first six months of service.
6.123 The District shall notify, in writing, 
each unit member between December 1 
and February 1 each year of the total 
number of accumulated sick days 
effective at that date.
**1
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6.124 These days shall accumulate without 
limitation.
6.130 Verification
6.131 Upon return from an absence, the unit 
member shall complete a statement 
verifying the absence was due to 
illness. In case of an extended 
illness, the unit member shall 
complete an absence affidavit once per 
month on or before a date established 
by the District.
6.132 The District may require after an 
absence of five (5) or more work days, 
verification of the unit member's 
illness through verification by a 
physician or licensed health advisor 
chosen by the unit member. This 
verification shall be at District 
expense.
6.140 Extended Illness or Injury/Disability
When the unit member is absent from duty due 
to illness or injury for a period of five (5) 
school months or less, whether or not the 
absence arises out of or in the course of 
employment, the amount deducted from the 
salary due the unit member for that month in
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6.140 Extended Illness or Injury/Disability 
(Continued)
which the absence occurs shall be fifty 
percent (50%) of the unit member's regular 
salary.
6.141 The above entitlement shall be 
available only after the accrued sick 
leave has been exhausted.
6.142 The five (5) month period shall 
commence with the first day of absence 
and if the absence extends into the 
first day of the new fiscal year (July 
1st to June 30th) this benefit shall 
be renewed.
6.143 Any unit member may utilize the above 
listed leave for purpose of a dis­
ability related to pregnancy, mis­
carriage, childbirth and the recovery 
therefrom. The length of such leave, 
including the date on which the leave 
shall commence and the date on which 
the unit member shall resume duties, 
shall be determined by the unit member 
and the unit member's physician; 
provided that such verification 
assures the District that such leave
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is for disability and is not just 
for purposes of child care or any 
purposes other than pregnancy related 
disability. Such pregnancy disability 
leave, with pay, shall be granted and 
administered in the same manner as any 
other temporary disability for illness 
or injury.
6.144 During long term leaves of absence 
which result in the exhaustion of all 
compensation, the District may fill 
those positions deemed to be necessary 
for its efficient operation. Employ­
ees returning to work after a long 
term medical leave shall be employed 
according to all applicable sections 
of the Education Code. In matters of 
long term personal leave, the District 
will make every effort to reinstate 
the employee in a like position 
provided current staffing patterns 
permit.
6.145 Medical Leave - After notification and 
upon request, unit members shall 
receive medical leave without pay not
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to exceed six months, provided that 
the District may require verification 
of a medical disability by a District 
physician at District expense. Such 
leave shall be granted with health and 
dental benefits. The District will 
provide notification of this benefit 
prior to termination.
6.146 When all available leaves of absence, 
paid or unpaid have been exhausted and 
if the unit member is not medically 
able to assume the duties of the 
person's position, the person shall be 
placed on the reemployment list for a 
period of thirty-nine (39) months.
6.200 Bereavement
6.210 Unit members shall be entitled to paid leave 
for purposes of bereavement due to the death 
of any member of the immediate family.
6.220 Unit members are allowed up to three (3) days 
of paid leave, in addition to any other 
leaves; and five (5) days, if travel over 350 
miles is required.
6.230 Immediate family means: mother, father,
grandchild, grandmother, or grandfather of
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the unit member or the spouse of the unit 
member; the spouse of the unit member, the 
son, son-in-law, daughter, daughter-in-law, 
brother, stepchild, stepparent, or sister of 
the unit member; or any relative living in 
the immediate household of the unit member.
6.300 Child Care Leave
6.310 Unit members shall be granted parental child 
care leave for the purpose of preparing for 
and the caring of a newly-born or newly- 
adopted child.
6.320 Up to three (3) months of leave, without pay, 
shall be granted upon request, to unit 
members to prepare and care for a newly-born 
or newly-adopted child; provided that such 
leave request is made at least fifteen (15) 
work days prior to the requested beginning 
date, and provided further that such com­
mencement date coincides with the best 
interests of the District. The unit member 
shall return to the same classification or 
voluntarily request a lower classification in 
the same class series.
6.400
ARTICLE 6:
Personal Necessity Leave
6.410 Unit members may use illness or injury leave 
at their election for cases of personal 
necessity.
6.420 Unit members may use up to six (6) days of 
accumulated illness/injury leave each year 
for personal necessity for matters which 
cannot reasonably be taken care of during 
non-duty hours. Two (2) of the six (6) days 
may be used for any matters of compelling 
personal importance.
6.430 Unit members shall not be required to secure 
advance permission for leave taken for any of 
the following: death or serious illness of a
member of the immediate family; accident 
involving the unit member’s person or 
property, or the person or property of his 
immediate family (as defined in Section 
6.230); appearance in court as a litigant, or 
as a witness not under an official order.
6.431 A unit member must secure advance
permission for all items not covered 
above, and shall normally notify the 
immediate supervisor two (2) days 
before taking this leave, unless an
LEAVES (Continued)
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emergency exists which prohibits the 
unit member from providing such 
advance notice.
6.432 Unit members shall complete the 
District's absence affidavit which 
shall verify that the unit member's 
use of leave was for personal neces­
sity as defined in Section 6.420 or 
for the compelling personal impor­
tance, and that such leave has not 
been used for recreational purposes, 
extension of holidays or vacation, or 
for matters of purely personal 
convenience.
6.500 Court Summons Leave
6.510 Unit members shall be granted a leave with 
pay, if called, in a manner prescribed by 
law, to serve as a witness in Court other 
than a litigant or to respond to an official 
order from another governmental jurisdiction 
for reasons not brought through the con­
nivance or misconduct of the unit member.
6.520 The unit member shall notify the District as 
soon as possible after being officially 
called. The unit member shall receive the
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regular salary and shall sign over to the 
District any fees received, except for 
travel, meals, or parking allowance.
6.600 Jury Leave
6.610 Unit members shall be granted a leave of
absence to serve as a juror, if called in a 
manner prescribed by law.
6.620 The unit member shall notify the District as 
soon as possible after receiving the official 
notice of jury service.
6.630 The unit member shall receive regular salary 
and shall sign over to the District any jury 
fees or witness fees.
6.640 The unit member shall retain any travel,
meal, or parking allowance paid by the Court.
6.700 Industrial Accident or Industrial Illness
6.710 Unit members shall be entitled to industrial 
accident or industrial illness leave for 
accident or illness provided the claim 
qualifies under the state worker’s compensa­
tion provisions.
6.720 Regulations
6.721 Unit members shall be entitled to 
sixty (60) working days in any one 
fiscal year for the same industrial 
accident or industrial illness.
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6.723
6.724
6.725
Leave shall not accumulate from year 
to year, and will commence on the 
first day of absence.
Industrial accident leave shall be 
reduced by one (1) day for each day of 
authorized absence, regardless of 
compensation award made under worker's 
compensation.
If the leave occurs at a time when the 
sixty (60) days overlap into another 
fiscal year, the unit member shall be 
entitled to carry over to the next 
fiscal year only the amount remaining 
at the end of the fiscal year in which 
the injury occurred for the same 
illness or injury.
Payment for wages lost on any day 
shall not, when added to an award 
granted the unit member under worker's 
compensation laws, exceed the normal 
wage of the unit member. During 
industrial accident/illness leave the 
unit member shall endorse to the 
District the temporary disability 
indemnity check received from worker's 
compensation because of the accident
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or illness. The District shall in 
turn issue for the unit member the 
appropriate salary warrants for 
payment of the unit member's salary 
and shall make all normal retirement 
and authorized contributions and 
deductions.
6.726 Unless the District authorized 
otherwise, the unit member shall, 
during the period of illness or 
injury, remain within the State of 
California unless travel is required 
by the unit member's doctor to treat 
the diagnosed illness or injury.
6.727 When all available leaves of absence, 
paid or unpaid have been exhausted and 
if the unit member is not medically 
able to assume the duties of the 
person's position, the person shall be 
placed on a reemployment list for a 
period of thirty-nine (39) months.
6.800 Retraining and Study Leave
6.810 Unit members may be granted a leave, not to 
exceed one year, for study or training to 
meet technological and other changes which
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might otherwise displace a unit member who 
has rendered satisfactory service to the 
District.
6.820 No leave for study purposes shall be granted 
to any unit member who has not rendered 
service to the District for at least seven 
(7) consecutive years, or for retraining 
purposes, who has not rendered service to the 
District for at least three (3) consecutive 
years preceding the granting of the leave.
6.830 No more than one such leave of absence shall 
be granted in each of the above specified 
periods.
6.840 The unit member shall receive such compensa­
tion during the period of the leave as the 
District and the unit member may agree upon, 
in writing. Compensation shall not be less 
than the difference between the salary of a 
substitute employee and the unit member's 
regular salary.
6.850 When approved by the District, a regular unit 
member employed five (5) or more hours per 
day may be granted up to three (3) hours of 
paid leave per week to attend classes that 
would assist the unit member with current job
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assignments. Requests must specify the 
duration of the class in addition to the 
subject matter and the agency conducting the 
class.
6.900 Declaration of Emergency Leave
Unit members shall be provided leave, with pay, when 
ordered by a proper governmental authority through a 
declaration of emergency that the unit member is to 
remain at home, stay off the streets or highways, or 
to evacuate the unit member's home. Unit members 
shall notify the District as soon as possible when 
this leave is required.
6.1000 Miscellaneous Leaves Without Pay
Except as provided otherwise, leaves without pay or 
any other benefits or elements of employment status 
may be granted unit members in accordance with the 
provisions of this Section. Unit members may 
purchase through the District Payroll Office the 
same health and dental benefits at the same rate 
afforded active unit members.
6.1010 Unit members may be granted unpaid leave of 
absence for up to one (1) year in length for 
personal reasons. Leave requests must be 
submitted to the Superintendent or designee 
for approval or denial. Additional years may 
be granted upon request.
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6.1100 Military Leave
A unit member shall be entitled to any military 
leave provided by law and shall retain all rights 
and privileges granted by law arising out of the 
exercise of military leave.
5*
ARTICLE 7: 
7.100
7 . 2 0 0
SAFETY CONDITIONS
Unit members shall be responsible for submitting a 
District written report to the immediate super­
visor regarding any unsafe, hazardous, unhealthy 
or potentially dangerous working conditions. If 
such a report is properly registered with and 
verified by the supervisor, the unit member will 
not be required to perform duties in a working 
area which would be reasonably determined to be 
hazardous to the health and safety of the unit 
member. The District will maintain an adequate 
first aid capability to take care of its employees 
in case of accident or illness.
Reporting Procedure
7.210 District management will investigate all 
reports made on the appropriate District 
form, and will provide a written response 
to such report normally within five (5) 
working days from the time of receipt of 
the report.
7.220 If not satisfied with the written response 
of the immediate supervisor, the unit 
member may appeal the alleged safety 
problem to the Superintendent or designee. 
The Superintendent or designee will 
provide a written response within ten (10) 
working days after receipt of the report.
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7.230 After the procedure in Section 7.210 and 
7.220 has been exhausted, the unit 
member has the right to exercise the 
Grievance Procedure as outlined in 
Article 4.
7.240 No unit member shall be in any way dis­
criminated against as a result of reporting 
any condition.
7.300 Required reasonable safety equipment, necessary 
for the performance of a unit member's duties or 
to ensure the safety of the employee or others, 
will be furnished by the District.
Requests for safety equipment not provided should 
be made to the unit member's immediate supervisor. 
Purchase authorization shall be at the discretion 
of the supervisor and/or work site administrator. 
The employee has the right to appeal the decision 
to the Superintendent or designee.
7.400 Personal Property Loss/Reimbursement 
7.410 Provided the loss is in excess of $30.00 
($30.00), the District shall reimburse 
unit member up to $300.00 (three hundred) 
for any theft, damage, or destruction of 
personal property of the unit member while 
on duty in the school, on the school 
premises, or on a school-sponsored
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activity. If the loss is in excess of 
$30.00 the District shall reimburse unit 
members up to a maximum of $600.00 for any 
damage to the unit member's vehicle while 
on duty in the school, on the school 
premises, or on a school-sponsored 
activity. A unit member may petition the 
District for reimbursement beyond the 
stated limit and the Superintendent or 
designee will review each request and 
exercise his/her discretion on each case.
No reimbursement will be made if the loss 
or damage was due to the negligence of the 
unit member.
7.420 For the intent of this Section, "personal
property" is defined as eyeglasses, hearing 
aids, dentures, watches, or articles of 
clothing, or a vehicle which is damaged 
while legally parked on or adjacent to 
District property during normal working 
hours or when used in specific assignments 
made by the immediate supervisor. Other 
property damage will be reimbursed only if 
it is equipment used for educational 
purposes, and/or prior to such use, the
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immediate supervisor provides written 
approval, and in addition, the equipment is 
registered with the immediate supervisor. 
Such registration shall consist of record­
ation of the following information: a
description of the equipment, including any 
serial or model number, manufacturer name 
and brand; and agreed-upon replacement 
value; and the length of time such equip­
ment will be allowed at the work site and 
covered by the reimbursement provision.
A unit member filing a claim pursuant to 
this Section shall file said claim on the 
District-prepared claim form no later than 
one (1) working day following the damage 
or loss of the property in question. The 
District retains the right to inspect all 
damaged property and to require full 
disclosure of witnesses, prior conditions, 
and full description and serial numbers of 
damaged or stolen property.
In case of theft, a police report of the 
incident shall be made prior to consider­
ation of any reimbursement.
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7.450 In the event unit members are reimbursed 
pursuant to this Section, the District 
shall, to the extent of such payments, be 
subrogated to any right of the unit 
member to recover compensation for such 
damaged or stolen property. The District 
may file and prosecute an action to enforce 
its subrogation right in the small claims 
court if the amount of the claim is within 
the court monetary jurisdiction or may 
enforce its subrogation right in any other 
court of competent jurisdiction.
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8.100 Computation of Vacation Allowance
8.110 Regular unit members shall earn one day of
paid vacation for every twenty-one (21) days 
of paid service, or major portion thereof, 
until July 1 of the first year of the unit 
member's service with the District. There­
after the unit member shall be entitled to 
vacation according to the following schedule:
Years of Service 9 1/2 Mo.
Days of 
10 Mo.
Vacation 
11 Mo. 12 :
1 - 5 9-1/2 10 11 12
6 - 7 10-1/2 11 12 13
8 - 9 11-1/2 12 13 14
10 - 11 12-1/2 13 14 15
12 13-1/2 14 15 16
13 14-1/2 15 16 17
14 15-1/2 16 17 18
15 16-1/2 17 18 19
16 - 24 17-1/2 18 19 20
25 & over - 25 days vacation
8.120 If a holiday, as defined in Section 9.110
herein, occurs during the unit member's paid 
vacation period, such holiday shall not be 
deducted from the individual's vacation 
allowance.
8.130 The vacation allowance shall be computed on 
the basis of the regular rate of pay earned 
at the time the vacation commenced, excluding 
all overtime, holiday pay, or premium rates.
8.140 A regular unit member shall be granted one
day of vacation in the school year following
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a school year in which the unit member used 
no leave as specified in Section 6.100 and/or 
Section 6.400 of this Agreement. Unit 
members will be advised according to Section
6.123 of this Agreement.
8.200 Eligibility for Vacation Allowance
8.210 Except when the District mandatorily sched­
ules vacation periods, vacation benefits may 
be taken only after being earned.
8.220 Regular part-time unit members shall be
entitled to prorated vacation benefits based 
on the number of regular hours worked, 
excluding overtime.
8.300 Scheduling
8.310 The appropriate District manager shall 
approve and schedule vacations for unit 
members.
8.320 The scheduling process shall reflect a
cooperative effort between unit members and 
the District to serve the best interests of 
both parties; however, the District reserves 
the right to schedule vacations in order to 
meet the needs of the District.
8.330 No vacation shall be taken, or paid to
terminating unit members until after six 
months of employment.
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8.340 No unit member may use earned vacation
benefits without receiving prior approval 
from the appropriate District supervisor. 
8.350 Twelve month unit members may request to take 
their earned vacation at any time; provided 
that prior approval is obtained, and provided 
further that the scheduling will not have an 
adverse impact upon the educational program 
or the operations of the District.
8.360 Unit members on a work schedule of 9-1/2
months, 10 months, or 11 months shall have 
vacation periods scheduled by the District 
during the student winter and spring vacation 
periods.
8.370 Hire-date seniority shall be used to resolve 
conflicts in the scheduling of vacations for 
unit members working in the same school or 
department.
8.400 Accumulation of Vacation Benefits
After the first six months of employment, unit 
members will not be allowed to carry over more than 
one-half of accrued vacation into a subsequent 
fiscal year. Under no circumstances may a unit 
member accumulate more than one and one-half times 
the amount of vacation entitlement in a fiscal year.
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8.500
8.410 A unit member shall be permitted to interrupt 
or terminate vacation leave in order to begin 
personal illness leave (Section 6.100) or 
bereavement leave (Section 6.200). The 
District may request verification of the unit 
member's illness by a physician or licensed 
health advisor. A copy of the death certifi­
cate or other means of verification may be 
requested by the District to verify bereave­
ment leave.
8.411 Extensions to the unit member’s
vacation pursuant to Section 8.410 
must be approved and scheduled by the 
immediate supervisor.
Effect of Termination
8.510 The termination date of a unit member
separating from the classified services shall 
be the last day worked.
8.520 Earned and accumulated vacation credit shall 
be compensated for at the unit member’s 
regular rate of pay at the time of separa­
tion.
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9.100 List of Holidays
9.110 For the school years under this agreement,
unit members shall receive the following paid 
holidays on the dates mutually agreed to by 
the District and the Union.
New Years Day 
Lincoln's Day 
Washington's Day 
Memorial Day 
Independence Day 
Labor Day
Martin Luther King, Jr. (in lieu of Admission 
Day)
Veteran's Day
Thanksgiving Day
Friday after Thanksgiving Day
Christmas Eve Day
Christmas Day
New Years Eve Day
9.120 If any of the above designated holidays are 
scheduled on a day in lieu of the day on 
which the holiday might normally fall, the 
unit members shall be required to work at 
their normal rate of pay on that day on which 
the holiday is normally scheduled.
ARTICLE 9: HOLIDAYS
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9.130 When a holiday listed above falls on a 
Sunday, the following Monday shall be deemed 
to be the holiday observed. When a holiday 
listed above falls on a Saturday, the 
preceding Friday shall be deemed to be the 
holiday observed.
9.200 Eligibility
9.210 Except as otherwise provided in this Article, 
a unit member must be in "paid status" on the 
work day immediately preceding or succeeding 
a holiday to be paid for the holiday.
9.220 Unit members who are not normally assigned 
duty during the period of December 24 and 
January 1 shall be paid for the four holidays 
(December 24, December 25, December 31 and 
January 1) provided they were in paid status 
on the last working day of their normal 
assignment preceding the holiday recess 
period or the first working day succeeding 
the holiday recess period.
9.230 Nothing in this Section shall cause any unit 
member to lose any of the holidays clearly 
indicated in this Article. When a holiday 
does not fall within the normal work schedule 
of the unit member the District shall provide 
a substitute holiday or like compensation.
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9.300 Rate of Compensation
9.310 When a unit member is required to work eight 
hours or less on a holiday, that unit member 
shall be entitled to the pay received for the 
holiday plus pay at a rate of time and one- 
half the regular rate of pay as set forth in 
Section 5.620; or, as an alternative, may be 
eligible for compensatory time off as set 
forth in Section 5.660.
9.311 When a unit member is required to work 
more than eight hours on a holiday, 
the overtime pay shall be in accord­
ance with Section 5.620 of this 
Agreement.
9.320 The District may assign unit members to work 
on holidays provided such assignment is in 
the best interest of the District.
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10.100 Definitions
10.110 A transfer is a change of work location 
within the same classification.
10.120 A promotion is a change in the assignment of 
a unit member from a position in one class to 
a vacant position in another class with a 
higher maximum salary.
10.200 Voluntary Transfers
10.210 Unit members may request a voluntary transfer 
within their classification to a different 
work location by responding in writing to a 
job posting.
10.220 Probationary employees will not be eligible 
for voluntary transfers except in unusual 
circumstances.
10.230 The selection for voluntary transfer shall
rest with the discretion of District manage­
ment, provided that the selection is based 
upon the individual qualifications of the 
applicants, the best interests of the 
District, and affirmative action require­
ments. In the event the District determines 
that the above considerations apply equally 
to two or more applicants applying for the 
same vacant position, seniority shall be 
determinative.
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10.300 A unit member may apply for a position outside the 
unit member's classification if the unit member 
meets the minimum qualifications of the posted 
vacancy.
10.400 All unit members who are qualified under the
Sections 10.200 and 10.300 of this Agreement shall 
be considered. Unit members shall be given first 
consideration for bargaining unit vacancies. The 
personnel office shall certify in writing the 
qualifications of each bargaining unit applicant and 
notify each applicant of their standing.
10.410 A unit member who is selected for a different 
position would be moved into that position 
within a fifteen (15) working day period, or 
be compensated at a rate appropriate to the 
new position after a fifteen (15) working day 
period.
10.420 Upon initial employment and each change in
classification, each affected employee in the 
bargaining unit shall receive a copy of the 
applicable job description, a specification 
of the monthly and hourly rates applicable to 
his or her position, a statement of the 
duties of the position, a statement of the 
employee’s regular work site, regularly 
assigned work shift, the hours per day, days 
per week and months per year.
TRANSFERS (Continued)
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10.500 All vacancies occurring within the bargaining unit 
shall be posted at all work locations for a minimum 
of seven work days.
10.600 The preceding Sections of this Article shall be met 
before hiring from the outside or transferring 
substitute or temporary employees to a vacant 
bargaining unit position.
10.700 Administrative Transfer
10.710 A unit member may be administratively 
transferred at any time in the best interests 
of the District provided that such transfer 
is not arbitrary, capricious, or discrimina­
tory in nature.
10.720 Unit members transferred under the adminis­
trative transfer provision shall receive a 
written statement containing the basis for 
the transfer. Unit members may request and 
shall be granted a meeting with the Superin­
tendent or designee to discuss the proposed 
transfer. The unit member may have a Union 
representative present.
10.800 Mutual Exchange of Positions
A unit member may initiate an exchange of assignment 
for one school year, providing there is agreement 
with the involved site and Personnel Administrators 
and the exchange unit members. At the conclusion of
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10.800 (Continued)
the school year, if all parties agree, the exchange 
of assignment shall become the current assignment of 
the unit members.
10.900 Upon request prior to the closing date of the 
vacancy announcement, the Union may appoint a unit 
member to participate on an interview panel es­
tablished to fill a bargaining unit position.
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11.100 All unit members shall be evaluated by an immediate 
supervisor or a person who is assigned by the 
Superintendent or designee to conduct an evaluation.
11.200 The evaluation and assessment of the performance of 
unit members shall be made on a continuing basis. 
All regular permanent unit members shall receive at 
least an annual evaluation. Probationary unit 
members shall be evaluated at least twice.
11.300 Unit members shall receive a copy of the evaluation 
form (Appendix C) which shall be reviewed at the 
time of the conference. Unit members shall sign the 
evaluation form on the appropriate line indicating 
their agreement or disagreement with said evalua­
tion.
11.400 Unit members shall have the right to attach a 
statement to the evaluation in response to a 
negative statement or rating. The evaluation shall 
be based only upon information gained through direct 
observation, from personal knowledge, or from any 
source which is demonstrable to the evaluatee.
11.500 The District shall not use any statement of a 
derogatory nature in the evaluation of a unit member 
or in any adverse action unless the unit member is: 
(a) provided with a copy of the statement within ten
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11.500 (Continued)
(10) working days following receipt of the state­
ment by the District; (b) provided the opportunity 
to respond to the originator of the statement; and 
(c) provided the opportunity to attach a written 
response to the derogatory statement.
11.600 Personnel Files
11.610 Unit members shall have the right to examine 
their personnel file with the exception of 
material that includes ratings, reports or 
records which were obtained prior to the 
employment of the unit member.
11.611 Unit members shall have the right to 
review materials in their personnel 
files upon request at a mutually 
established appointment time. Such 
reviews shall be at a time when the 
unit member is not actually required 
to render service to the District.
11.612 A unit member may have a Union 
representative present when reviewing 
the personnel file or may authorize, 
in writing, a Union representative to 
review the personnel file.
11.613 Information of a derogatory nature 
shall not be entered or filed unless
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11.613 (Continued)
and until the unit member is given 
notice and an opportunity to review 
and comment thereon. A unit member 
shall have the right to enter, and 
have attached to any such derogatory 
statement, his/her own comments 
thereon. Such review shall take place 
during normal business hours.
11.614 The District shall keep a log in the 
personnel file indicating administra­
tors, except for the Superintendents 
and administrators in the personnel 
office, who have requested to examine 
a personnel file as well as the dates 
the requests were made. The log shall 
be available for review by the unit 
member or authorized Union representa­
tive.
11.615 Unit members may request that 
material!s) which are three (3) years 
old or more, be removed from the 
personnel file. Said request shall be 
granted to the extent that the request 
is compatible with the existing law.
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ARTICLE 12: COMPENSATION
12.100 For the period beginning July 1, 1988, regular 
full-time unit members will be paid in accordance 
with Appendix D which is attached to and incor­
porated herein by reference.
12.110 Upon satisfactory evaluation of performance, 
unit members shall receive an annual step 
increment, up to the sixth and final step of 
an assigned range, on the month of the 
anniversary date of the unit member's 
employment. If the anniversary date falls 
within the first fifteen calendar days of 
the month, the unit member's increment shall 
be effective the first day of that month; 
and if the anniversary date falls outside 
the first fifteen days, the unit member's 
increment shall be effective the first day 
of the subsequent month.
12.120 Part-time employees will be paid on a 
prorated basis in accordance with the 
practice in existence at the signing of this 
Agreement.
12.130 Working Out of Classification
A unit member shall not be required to 
perform duties which are not fixed and 
prescribed by the District for any period of 
time which exceeds five (5) working days in 
any thirty (30) calendar day period.
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12.131 A unit member assigned duties not a 
part of his/her classification for 
longer than specified in Section 
12.130 of this Agreement shall have 
his/her salary adjusted upward for 
the entire period he/she is required 
to work out of classification.
12.132 Compensation
If a unit member is assigned to work 
out of his/her classification, the 
unit member's salary shall be 
adjusted to reflect no less than a 
five percent (5%) salary adjustment 
above his/her regular rate of pay.
12.140 Required Training
A unit member who is required to attend 
training sessions which are required in 
order to continue his/her employment shall 
receive compensation as follows:
12.141 When the training sessions occurs 
during the unit members regularly 
assigned working hours, the unit 
member shall receive his/her regular 
pay.
12.142 When the training session occurs at 
any time other than the regularly
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assigned working hours, the unit 
member shall receive compensatory 
time in accordance with Section 5.660 
of this Agreement.
12.200 The computation of a longevity increment shall be 
based upon the salary schedule in effect at the 
time the unit member receives the annual salary 
increment. Longevity increments shall be granted 
as follows:
12.210 Beginning with a unit member's eleventh year 
of service, the unit member shall receive an 
additional two (2) percent of the unit 
member's monthly salary range and step.
12.220 Beginning with the unit member's sixteenth 
year of service, the unit member shall 
receive an additional five (5) percent of 
the unit member's monthly salary range and 
step.
12.230 Beginning with the unit member's twenty-
first year of service, the unit member shall 
receive an additional ten (10) percent of 
the unit member's monthly salary range and 
step.
12.300 When a unit member secures advanced authorization 
from the District to use the unit member's vehicle
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12.300 (Continued)
on approved District business, the unit member 
shall be reimbursed for such use at the rate of 
twenty cents (.20) per mile. An insurance af­
fidavit must be on file in the Business Office 
prior to authorization being granted for use of a 
private vehicle for District purposes.
12.400 For the period of October 1, 1988 through September 
30, 1989, the District will contribute a maximum of 
$3,916 for each full-time unit member and eligible 
dependents and $3,833.10 for eligible retirees and 
dependents as the payment of the fringe benefit 
premiums. The benefit specifications and the 
carrier shall be those that were mutually agreed to 
by a representat ive (s ) of the District and the 
Union.
12.410 Surviving spouse may continue the health 
plan provided by the District at his/her own 
expense for a six-month period following 
death of the employee.
12.420 For the term of this Agreement, the District 
shall underwrite the cost of health, dental, 
and vision insurance as in Section 12.400 
for employees who retire from the District 
who have been employed in the District the 
equivalent of ten (10) years or longer.
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12.500 Reclassification and Working Out of Classification
(Creating New Classifications)
12.510 The District shall make all initial assign­
ments of unit members to a classification; 
and in addition shall create any new 
classifications essential to the work needs 
of the District.
12.520 If a unit member believes that any assign­
ment is temporarily outside the classifica­
tion as assigned then the matter shall be 
reviewed pursuant to Section 12.130 of the 
Collective Agreement concerning "working out 
of class."
12.530 If a unit member believes that the duties 
assigned are outside the scope of the 
classification and that such duties are not 
temporary in nature, then such employee can 
make a request to be permanently reclas­
sified to a higher class, or in the alterna­
tive, such employee can request that a new 
position classification be created, or that 
a range change be made.
12.540 Any request for permanent reclassification 
or the creation of a new position clas­
sification or request for range change shall 
be immediately forwarded by the District to 
the Union.
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12.550 The District will notify the Union and 
provide the opportunity to bargain any 
mandatory subject prior to any reclassifica­
tion or creation of new position classifica­
tion.
12.600 The District shall provide payroll deductions for 
tax sheltered annuities for the annuity of the unit 
member’s choice.
12.700 In addition the District shall maintain a pre- 
retirement/part-time employment plan as set forth 
in Appendix B.
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ARTICLE 13: TRANSPORTATION
13.100 The District agrees to follow the practices in 
existence at the time of the signing of this 
Agreement as it relates to the following Transpor 
tation Department procedures:
13.110 Bid Procedure
Rotation Board Overtime Trips 
Extra Pay / Extra Time
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14.100 General Provisions
14.110 Nothing in the provisions within this
Article shall be construed in any manner as 
diminishing the rights reserved to the 
District concerning layoffs as set forth in 
Article 3 - District Rights.
14.120 These provisions shall apply only to those 
classified employees defined in Article 1 - 
Recognition in this Agreement.
14.200 Layoff Procedures
14.210 Classified employees shall be subject to 
layoff for lack of work or lack of funds. 
Whenever a classified employee is laid off, 
the order of layoff within the class shall 
be determined by length of service. The 
employee who has been employed the shortest 
time in the class, plus higher classes, 
shall be laid off first. Reemployment shall 
be in the reverse order of layoff. "Layoff 
for lack of funds or layoff for lack of 
work" includes any reduction in hours of 
employment or assignment to a class or grade 
lower than that in which the employee has 
permanence, voluntarily consented to by the 
employee, in order to avoid interruption of 
employment by layoff.
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14.220 For purpose of this provision only the term 
"class" and "higher classes" shall refer to 
those classifications listed in the salary 
schedule attached as Appendix A of this 
agreement, in which the employee has 
permanent status.
14.221 For purposes of this Section the term 
"class" shall refer to "classifica­
tion" meaning that each position 
shall have a designated title, a 
regular minimum number of assigned 
hours per day, days per week, and 
months per year, a specific statement 
of duties required to be performed by 
the employees in each such position 
and the regular monthly salary ranges 
for each position. "Higher class" 
shall refer to a class with a higher 
pay range.
14.230 When a vacancy exists an employee may take a 
voluntary demotion or reassignment to an 
equal or lower class in lieu of layoff, 
provided that such employee is qualified to 
perform the duties of the position, and 
provided further that the District approves 
such demotion or reduction in time. Such
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approval shall not be withheld by the 
District for arbitrary or capricious 
reasons.
14.300 Seniority
14.310 For purposes of this Section, for service 
commencing after July 1, 1971, "length of 
service" means all hours in paid status, 
whether during the school year, a holiday, 
recess, summer school, or during any period 
that a school is in session or closed, but 
does not include any hours compensated 
solely on an overtime basis, unpaid illness, 
unpaid industrial accident leave or hours 
performed prior to entering into a proba­
tionary or permanent status except in 
restricted positions.
14.320 Prior to July 1, 1971, the seniority shall 
be determined by date of hire.
14.330 No seniority credit shall be earned during 
period of separation from the service from 
the District, including layoff status and 
suspension without pay as a result of 
disciplinary action.
14.340 In the case of two or more employees having 
identical seniority the District shall 
determine the order of seniority by lot.
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14.340 (Continued)
The order of seniority once determined by 
the above procedure shall be permanent and 
shall be entered upon the permanent records 
of the District. The Superintendent or 
designee is authorized and it shall be 
his/her duty to correct any errors dis­
covered from time to time on the records 
showing the order of seniority.
14.350 The seniority list shall be prepared and
posted in two segments: the first shall be
alphabetical listing by employee name 
together with hours in paid status in each 
class and higher class; the second shall be 
a listing by class with each employee ranked 
within the class on basis of hours in class 
plus higher class.
14.360 The seniority lists shall be posted at the 
end of each fiscal year, and at least two 
(2) weeks prior to the effective date of any 
layoff if a layoff occurs at any time other 
than end of school year. The Union shall 
receive a copy at the time of posting.
14.400 Bumping
A regular employee in the classified service who is
laid off from a class and who has previous hours in
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paid status in an equal or lower class, shall have 
the right to bump an employee with less seniority 
in that class. Seniority shall include the total 
of the previous service in equal or lower class 
plus service in the class from which the layoff 
occurs, plus higher classes.
14.500 Notice of Layoff
14.510 When as a result of the expiration of a 
specially funded program, classified 
positions must be eliminated at the end of 
any school year, and classified employees 
will be subject to layoff for lack of funds, 
the employees to be laid off at the end of 
such school year shall be given written 
notice on or before May 29 informing them of 
their layoff effective at the end of such 
school year and of their displacement 
rights, if any, and reemployment rights.
However, if the termination date of any 
specially funded program is other than June 
30, such notice shall be given not less than 
30 days prior to the effective date of their 
layoff.
14.520 When, as a result a bona fide reduction or 
elimination of the service being performed
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by any department, classified employees 
shall be subject to layoff for lack of 
work, affected employees shall be given 
notice of layoff not less than 30 days prior 
to the effective date of layoff, and 
informed of their displacement rights, if 
any, and reemployment rights.
14.530 Nothing herein provided shall preclude a
layoff for lack of funds in the event of an 
actual and existing financial inability to 
pay salaries of classified employees, nor 
layoff for lack of work resulting from 
causes not foreseeable or preventable by the 
Board of Education, without the notice 
required by aforementioned subsections.
14.540 The layoff notice shall contain: a state­
ment of the effective date of layoff; a 
statement of "bumping", reemployment and 
unemployment benefits rights; a statement of 
seniority posting information and reason for 
the layoff.
14.550 Written notice shall be provided to the
union regarding proposed staff reduction for 
lack of funds or lack of work.
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14.600 Reemployment and Other Rights
14.610 Persons laid off because of lack of work or 
lack of funds are eligible for reemployment 
for a period of thirty-nine (39) months and 
shall be reemployed in preference to new 
applicants. In addition, such persons laid 
off have the right to participate in 
promotional examinations within the District 
during the period of thirty-nine (39) 
months.
14.620 Employees who take voluntary demotions or 
voluntary reductions in assigned time in 
lieu of layoff or to remain in their present 
positions rather than be reclassified or 
reassigned, shall be granted the same rights 
as persons laid off and shall retain 
eligibility to be considered for reemploy­
ment for an additional period of up to 
twenty-four (24) months; provided, that the 
same tests of fitness under which they 
qualified for appointment to the class shall 
still apply. The District shall make the 
determination of the specific period 
eligibility for reemployment on a class-by- 
class basis.
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14.630 Employees who take voluntary demotions or 
voluntary reductions in assigned time in 
lieu of layoff shall be, at the option of 
the employee, returned to a position in 
their former class or to positions with 
increased assigned time as vacancies become 
available, and without limitation of time, 
but if there is a valid reemployment list 
they shall be ranked on that list in 
accordance with their proper seniority.
14.640 Regular employees on layoff status shall
notify the District of his or her intent to 
accept or refuse an offer of reemployment 
within five (5) working days (excluding only 
weekends and holidays) of the receipt of 
such written notice. If more than one 
vacancy becomes available within a classi­
fication, an equal number of notices may be 
sent. When an employee does not respond, or 
appears to be avoiding a notice, the Union 
shall be notified. The Union shall have 
five (5) additional days to deliver the 
notification or the employee will be passed 
over on that round. If more than one 
employee chooses the same vacancy, prefer­
ence of assignment will be made in order of
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seniority. If the employee accepts reem­
ployment, the employee must report to work 
within fourteen (14) calendar days following 
such notice. An employee given notice of 
reemployment need not accept the first or 
second reemployment opportunity to maintain 
his or her position on the reemployment 
list.
14.650 An employee may refuse an offer of reemploy­
ment to a specific position for which 
eligible; however, refusal of three (3) 
offers of reemployment to the classification 
from which laid off shall automatically 
cause removal from the list and the loss of 
any reemployment right.
14.660 Whenever a layoff occurs, subsequent
vacancies within a classification affected 
by the layoff shall be filled first by 
reemployment, then by Transfer (Article 10 
of this Agreement) and then through promo­
tion.
14.670 If the District utilizes substitutes,
individuals who have been laid off will be 
used as substitutes if such individuals 
request placement on the substitute roster
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and this service will in no way affect
eligibility for reemployment.
14.700 Retirement and Layoff
Notwithstanding any other provision of law, any 
person who was subject to being, or was in fact, 
laid off for lack of work or lack of funds and who 
elected service retirement from the Public Employ­
ees’ Retirement System shall be placed on an 
appropriate reemployment list. The District shall 
notify the Board of Administration of the Public 
Employees’ Retirement System of the fact that 
retirement was due to layoff for lack of work or 
lack of funds. If the person is subsequently 
subject to reemployment and accepts, in writing, 
the appropriate vacant position, the District shall 
maintain the vacancy until the Board of administra­
tion of the Public Employees’ Retirement System has 
properly processed his request for reinstatement 
from retirement.
14.800 Appeal
An employee wishing to appeal his/her current 
status regarding these matters will first be 
afforded the opportunity before a joint committee 
consisting of one representative from the District 
and one from the Union. If the employee is not
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satisfied with the joint committee's response, the 
employee may request a hearing before the Board of 
Education. The appeal must be made prior to the 
last regular Board of Education meeting before the 
effective date of the layoff. The employee wi 1 
have the right to be represented at any level of 
appeal by a representative of his or her choice. 
Employees not appealing in accordance with the 
provisions of this Section shall be deemed to have 
waived his or her right of appeal.
LAYOFF PROCEDURES AND SENIORITY (Continued)
91
ARTICLE 15: MISCELLANEOUS PROVISIONS
15.100 Concerted Activities
15.110 The Union, officers, agents or members will 
not strike, engage in a work stoppage, slow­
down or picketing in furtherance thereof, 
nor comply with the request of other labor 
organization!s) to engage in such activity, 
nor engage in any unlawful interference with 
the operation of the District.
15.120 It is agreed and understood that any 
bargaining unit member violating this 
Article may be subject to discipline up to, 
and including, replacement or termination. 
15.130 The Union recognizes the duty and obliga­
tions of its representatives to comply with 
the provisions of this Agreement, and to 
make every reasonable effort toward inducing 
all its members to do so.
15.200 Completion of Negotiations
Except as may be mutually agreed, the Union and the 
District expressly waive and relinquish the right 
to meet and negotiate, and agree that the parties 
shall not be obligated to meet and negotiate with 
respect to any subject matter, whether referred to 
or covered in this Agreement or not, even though 
such subject matters may not have been within the 
knowledge or contemplation of either or both
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15.200 Completion of Negotiations (Continued)
parties at the time they met and negotiated on and
executed this Agreement, and even though such
subjects or matters were proposed and later
withdrawn.
15.300 Savings Provision
If any provisions of this Agreement are held to be 
contrary to law by a court of competent jurisdic­
tion, such provisions will not be deemed valid and 
subsisting except to the extent permitted by law, 
but all other provisions will continue in full 
force and effect; however, no provisions herein 
this Agreement shall be construed to result in an 
illegal discriminatory act based on race, creed, 
sex, or national origin.
In the event of suspensions or invalidation 
of any Article or Section of this Agreement, the 
parties agree to meet and negotiate within sixty 
(60) days after such final determination for the 
purpose of arriving at a mutually satisfactory 
replacement for such Article or Section.
15.400 Temporary and/or substitute employees will not be 
utilized for the purpose of circumventing the wage 
supplement provisions of this Agreement.
15.500 The District shall meet and negotiate with CSEA as 
required by law prior to contracting out services
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ARTICLE 15: 
15.500
15.600
MISCELLANEOUS PROVISIONS (Continued)
(Continued)
that are regularly and customarily performed by 
unit members unless an emergency exists.
An emergency includes any unexpected circumstance 
requiring the immediate attention of the District. 
Effective September 1, 1988, no written agreement
executed between representative(s) of the Union and 
District shall be valid unless ratified by the 
District Governing Board.
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A P P E N D IX  A
LISTING OF CLASSIFICATIONS IN THE BARGAINING UNIT 
CLASSIFIED EMPLOYEES - ORANGE UNIFIED SCHOOL DISTRICT
School Services
Community Relations Aide 
School Community Assistant 
Staff Assistant
Food Services
Food Service Assistant Manager 
Central Kitchen Assistant 
Central Kitchen Cook/Baker 
Cook/Baker
Food Service Assistant
Food Service Assistant - Central Kitchen 
Senior Food Service Assistant
Maintenance
Electrician 
Electronic Technician 
Heat/Vent/Air Condition Technician 
Locksmith
Maintenance Specialist/Carpentry/ 
Paint/Repair & Construction 
Maintenance Worker 
Plumber
Senior Electrician
Senior Electronics Technician
Senior Heat/Vent/Air Condition Technician
Senior Locksmith
Senior Maint. Specialist/Carpentry/ 
Paint/Repair & Construction 
Senior Maintenance Worker 
Senior Mechanical Repair Technician 
Senior Plumber
Senior Swim Pool Maintenance Technician
Transportation
Bus Driver I
Bus Driver Trainer
Heavy Duty Mechanic
Mini-Bus Driver
Parts Storekeeper
Senior Heavy Duty Mechanic
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Operations
Custodian 
Community Liaison 
Gardener/Groundskeeper 
Grounds Equipment Operator 
Head Custodian (Elementary)
Lead Custodian (JHS)
Security Monitor 
Pool/Athletic Field Worker 
Security Patrol 
Senior Custodian
Senior Grounds Equipment Operator 
Senior Gardener/Groundskeeper 
Senior Security Monitor 
Senior Sprinkler Repair Technician 
Sprinkler Repair Technician
Fiscal Services
Account Clerk
Accounting Technician/Payroll 
Accounting Technician/Business 
Accountant/Food Service 
Accounting Manager/Special Programs 
Accounts Section Head/Accounts Payable 
Risk Management Assistant 
Senior Accounts Clerk
Purchasing & Stores 
Buyer
Senior Buyer 
Stores/Delivery Driver 
Stores/Warehouse Assistant
Stenographic
Administrative 
School Secretar 
School Secretar 
School Secretar 
School Secretar 
School Secretar 
Secretary 
Senior Secretar
Secretary 
y (Cont.HS) 
y (Elementary) 
y (HSAP) 
y (HS) 
y (JHS)
y
Clerical
Data Processing Clerk 
Health Clerk/Secondary 
Health Clerk/CHDP/Special 
Personnel Technician 
Senior Personnel Technician
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Clerical (Cont.)
Senior Staff/School Clerk 
Staff/School Clerk 
Staff Support Clerk 
Word Processing Technician
Instructional
Athletic Equipment Manager/
P.E. Attendant
Career Guidance Technical Assistant 
Child Development Center Aide 
Child Development Center Teacher 
Instructional Assistant/Special Ed. 
Instructional Assistant/Regular
Media
Curriculum Lab Assistant 
Duplicating Services Clerk 
Film Inspector
Library/Media Assistant (Elem./Sec.) 
Library/Media Assistant (IMC)
Media Technical Assistant 
Media Technician 
Offset Press Operator 
Printshop Assistant 
Textbook Clerk
Media Circulation Technician I
A:\APPENDIX.A
97
A P P E N D IX  B
Pre-retirement/Part-time Employment Plan
Upon approval of the District, unit members may engage in 
part-time employment with full pre-retirement benefits (effective 
February 1, 1983), with applications to be received by April 1 of 
each year, subject to the conditions as set forth below:
A. The unit member shall have reached the age of 55 prior 
to reduction in workload.
B. The unit member shall have been employed full-time in a 
classified position for at least ten years of which the 
immediately preceding five years were full-time 
employment, all in the District.
C. During the period immediately preceding a request for a 
reduction in workload, the unit member shall have been 
employed full-time in a classified position for a total 
of at least five years without a break in service.
D. The option of part-time employment shall be exercised at 
the request of the unit member and can be revoked only 
with the mutual consent of the District and the unit 
member.
E. The unit member shall be paid a salary which is the 
prorata share of the salary he/she would be earning had 
the unit member not elected to exercise the option of 
part-time employment but shall retain all other rights 
and benefits for which he/she makes the payments that 
would be required if the unit member remained in full­
time classified employment. The unit member shall
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receive health benefits as provided in Section 53201 of 
the Government Code in the same manner as a full-time 
classified employee.
F. The minimum part-time employment shall be the equivalent 
of one-half of the number of days of service required by 
the unit member's contract of employment during his/her 
final year of service in a full-time position.
G. The period of part-time classified employment shall not 
exceed five (5) years.
H. The period of the part-time classified employment shall 
not extend beyond the end of the school year during 
which the unit member reaches his/her 70th birthday.
I. Once a unit member has elected to be on a part-time 
status, such unit member cannot return to full-time 
employment status, except by mutual agreement between 
the District and the unit member, and may not thereafter 
return to part-time status.
J. Unit members on a part-time employment status will 
accrue seniority on the same prorata basis as their 
employment prorata.
K. The final determination as to which unit member will 
participate in this program and the form of part-time 
employment rests within the sole discretion of the 
District.
L. Participation in this plan shall be limited to no more 
than a total of 5% of the total membership of the 
bargaining unit.
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A P P E N D I X  C
ORANGE UNIFIED SCHOOL DISTRICT 
Performance Evaluation Classified Personnel
NAME CLASS/PROGRAM
WORK LOCATION FROM TO
0  3 Month Evaluation 0  5 Month Evaluation 0  Annual Evaluation MEETS DISTRICT
STANDARDS
NEEDS
IMPROVEMENT UNSATISFACTORY
1. QUANTITY OF WORK
a. Amount of work performed
b. Completion of work on schedule
2. OUALITY OF WORK
a. Accuracy
b. Neatness of work product
c . Thoroughness
d. Oral expression
e. Written expression
3. WORK HABITS
a. Observance of work hours
b. Attendance
c. Observance of rules/requlations
d. Compliance with work instructions
e. Orderliness of work
f. Application of duties
4. PERSONAL RELATIONS
a. Gettinq along with peers
b. Meeting and handling the public
c. Personal appearance
d. Attitude
5. ADAPTABILITY
a. Performance in new situations
b. Performance in emergencies
c. Performance with minimum instruction
6. BASIC SKILLS (when applicable)
a. Reading
b. Computation
c. Spelling
d. Job Understanding
e. Rapport with students
OVERALL PERFORMANCE SUMMARY
0  Meets District Standards 0  Needs Improvement 0  Unsatisfactory
If employee is probationary, it is recommended this employee be granted permanent status: O  yes 0  no
Comments:_________________________________________________________________________________________________________________
EMPLOYEE STATEMENT:
I acknowledge that I have seen the above evaluation and have discussed it. I understand that my signature does not 
necessarily mean that I agree with this evaluation but that I acknowledge receipt of a copy.
0  Agree ____________________________________________________
Employee Signature Date
0  Disagree
Rater's Signature and Title Date
Reviewer's Signature and Title Date
EMPLOYEE COMMENTS:
96010 - REV 7/1/66 White Copy • Personnel Yellow Copy - Evaluator Pink Copy - Employee
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In witness whereof, the parties hereto have caused this document 
to be executed by their duly authorized officers this-
For the Board: For the Association:
Becky Mayers, President 
California School Employees 
Association
Sandy Englander, President 
Orange Unified School District 
Board of Education
CLASSIFIED CONTRACT INDEX
Accident, Industrial.................. 6.700
Accumulation, Vacation................ 8.400
Administrative Transfer............. 10.700
Appeal, Layoff....................... 14.800
Arbitration...........................4.231
C o s t s ...............................4.235
Binding.............................4.233
Benef its:
Retired............................12.420
Spouse..............................12.410
Bereavement.......................... 6.200
Bid Procedures, Bu s e s ............... 13.110
Binding Arbitration ................. 4.233
Bonus Day, Sick L e a v e ................ 8.140
Breaks.................................5.500
Child Care Leave...................... 6.300
Claims, Personal Property ..........  7.430
Communciation System,
Use of...............................2.1500
Compensat ion......................... 12.100
Holiday............................ 9.300
Part-time......................... 12.120
Compensatory T i m e .................... 5.660
Complaints, Safety.................... 7.200
Completion of Negotiations...........15.200
Concerted Activities................. 15.100
Contesting Rep. F e e ................. 2.1000
Contracting O u t ..................... 15.500
Court Summons Le a v e .................. 6.500
Definition: Transfer............... 10.100
Derogatory Information............... 11.500
District Rights ..................... 3.000
Document Removal..................... 11.615
Dues Deduction........................ 2.200
Duration...............................1.400
Duty Free Lu n c h ...................... 5.400
Election: Rep. F e e .................. 2.300
Eligibility:
Holiday............................ 9.200
Vacation............................ 8.200
Emergency Leave ..................... 6.900
Employee Rights ..................... 2.110
Escrow Account........................ 2.900
Evaluat ion........................... 11.100
Form............................... App C
Exceptions, Rep. Fee.................. 2.600
Exclusive Representation..............2.400
Exempted Employees.................... 2.800
Extended Illness...................... 6.140
Family, Immediate ..................  6.230
Files, Personnel..................... 11.600
Fringe Benefits..................... 12.400
Gr ievance:
Definition...........................4.100
Li m i t ............................... 4.233
Filed by President.................. 4.370
Level I ............................ 4.210
Level II............................ 4.220
Level I I I .......................... 4.230
Hold Harmless Provision ............. 2.1300
Holiday:
Compensation.........................9.300
Eligibility.........................9.200
List................................. 9.110
Overtime.............................9.311
P a y ................................. 5.640
Holidays:
During Vacation .................... 8.120
In Lieu Of...........................9.120
Illness:
Extended.............................6.140
Personal.............................6.100
Re-Employment List.................. 6.146
Increments, Longevity............... 12.200
Industrial Accident .................  6.700
Interruption, Vacation................ 8.410
Interview Pa n e l ..................... 10.900
Job Descriptions..................... 10.420
Jury:
Fees. . . ........................... 6.630
Leave...............................6.600
Layoff: 14.100
Appeal..............................14.800
Seniority..........................14.300
Notice o f ..........................14.500
Leave:
Child Care...........................6.300
Court Summons...................... 6.500
Emergency...........................6.900
Jury................................. 6.600
Medical.............................6.145
Mi 1 i tary.............................6.1100
Miscellaneous .....................  6.1000
Personal Necessity.................. 6.400
Retraining...........................6.800
Sick/Bonus Day...................... 8.140
Study...............................6.800
Union...............................2.1700
Level I Grievance.................... 4.210
Level II Grievance.................... 4.220
Level III Grievance.................. 4.230
Log, Personnel....................... 11.614
Longevity Increments................. 12.200
Loss, Personal Property .............  7.400
Lunch, Duty Free...................... 5.400
Management Rights .................... 3.100
Medical Leave ........................ 6.145
Mileage..............................12.300
Military Leave........................ 6.1100
Minimum Day Assignments .............  5.750
Miscellaneous Leave ................. 6.1000
Miscellaneous Provision .............  4.300
............. 15.000
Mutual Exchange..................... 10.800
Negotiations......................... 15.200
Completion o f ..................... 15.200
Released Time ..................... 2.1900
Nightshift Differential .............  5.720
Notice, Sick Leave. . .................6.123
Organization: Security Elec..........2.300
Out of Class:
P a y ................................12.130
Work.................................5.300
Out of District...................... 5.740
Overtime:
Distribution........................ 5.650
3-Hour Minimum...................... 5.710
Holiday.............................9.311
Part-Time Employees: 5.300
Personal Illness...................... 6.100
Bonus D a y .......................... 8.140
Verification........................ 6.132
Personal Necessity Leave..............6.400
Personal Property:
Definition.......................... 7.420
Claims...............................7.430
Loss.................................7.400
Personnel Files..................... 11.600
Police Report ........................ 7.440
Posting:
Seniority List..................... 14.360
Vacancies......................... 10.500
Re-employment List: Illness..........6.146
Re-openers............................ 1.500
Reclassifications...................12.500
Recognition List........................ App A
Reemployment Rights................. 14.600
Reimbursement ........................ 7.400
Released Time Negotiations............2.1900
Removal of Material................. 11.615
Representation........................ 2.400
Exclusive.......................... 2.400
Fee Exemptions...................... 2.600
Fee Verification.................... 2.700
Representation:
Contesting......................... 2.1000
Retired Benefits......................12.420
Retirement............................ 14.700
Retraining Leave.......................6.800
Rights:
Employee............................. 2.100
Management........................... 3.100
Reemployment........................14.600
Un i o n ............................... 2.000
Rotation Board, B u s e s ............... 13.100
Safety: 7.100
Complaints...........................7.200
Salary Schedule .....................  App D
Savings Provision................... 15.300
Scheduling, Vacation.................. 8.300
Seniority:
Layoff.............................. 14.300
List Posting........................14.360
Sick Leave Notice.................... 6.123
Spouse Benefits..................... 12.410
Step Increments..................... 12.110
Study Leave...........................6.800
Subrogation...........................7.400
Tax Sheltered Annuities............. 12.600
Termination...........................8.500
Training: Required................. 12.140
Transfer:
Administrative..................... 10.700
Definition..........................10.100
Voluntary..........................10.200
Transportation........................13.100
Union:
Business........................... 2.1600
Leave............................. 2.1700
Rights...............................2.000
Vacancy Postings..................... 10.500
Vacation:
Accumulation.........................8.400
Eligibility.........................8.200
Interruption.........................8.410
Scheduling...........................8.300
Verification, Personal Illness. . . . 6.132
Voluntary Transfer................... 10.200
Workday...............................5.200
Workweek...............................5.100
